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Note:  Once the original  password given to you by the Local 

Government Division is entered, you will be immediately required to 

change it. Please make it something you will remember or write it 

down since it will be good until the next years passwords are mailed 

out in June or July.  
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FEIN question will display what was 

submitted from previous FY 2015.  
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Note: You will not be able to  proceed 

beyond this page without an email 

address.  The same e-mail address 

may be used for all contacts  

ALL the fields in the 

Contact Information 

section for each 

contact type are at 

the top of the screen. 

Please make sure 

information is correct 

for all  contacts and 

the best working 

phone number. 
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If this is incorrect or has changed, please upload or 

email a copy of the ordinance and board minutes 

approving the change. 
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NEW MENU FORMAT  

Navigation menus are now 

at the top of each screen 

and will build as you 

complete each step.  
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EAV = Equalized Assessed 

Valuation of all property with 

your governments jurisdiction. 

You can also call your County 

Clerk or Assessor’s office. 
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• Do not list the 

Primary 

Government 

or Funds 

here!  These 

appropriations  

are input on 

Step 6 • Do not enter funds 

such as Joint 

Bridge, Permanent 

Road, Town Fund, 

Equipment, Water 

& Sewer, General 

Assistance, etc. 

These funds 

should be 

included in Step 8. 
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What is the difference between a FUND and a COMPONENT UNIT? 
 

• A Fund is not a governmental unit. Funds are created through an 

ordinance or legislation crafted by the primary or state government. 

  

• Special Funds often restrict what monies can pay for services and it 

prohibits the movement from one fund to another without the approval 

of the unit of government. 

 

• A Component Unit is a legally separate unit of government that reports 

its finances with the primary unit of government. 

Illinois State Law requires your unit’s legislative body to provide a budget or appropriation 

in order for your local government to spend funds.  An appropriation is usually in the form 

of a budget ordinance.  

 

State statutes further requires that expenditures do not exceed appropriations. (Line 270).   

 

If you do not have an appropriation, then you should provide your expenditure amount and 

an explanation. Levies are not legal appropriations or budgets and therefore should not be 

included.  
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BLENDED COMPONENT UNIT:  

• The component unit’s governing body is 

substantively the same as the governing 

body of the primary unit 

• The component unit provides services 

entirely, or almost entirely, to the primary 

unit or otherwise benefits the primary 

government, even though it does not 

provide services directly to it.  

• If a component unit is a blended 

component unit, its financial data should 

be blended with the primary 

government’s data and SHOULD NOT be 

reported in the “Discretely Presented 

Component Units” column.  

• All component units that are not blended 

are discretely presented units.  

 

DISCRETELY PRESENTED COMPONENT UNIT:  

• Most component unit data (for all those 

that are not blended) should be included 

with that of the primary government’s 

“discrete presentation.”  

• Discrete presentation entails reporting 

component unit financial data in the last 

column labeled “Discretely Presented 

Component Units.” 
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NOTE: 

 

All Road and Bridge districts are 

blended component units.  

 

If you report Pension Funds as 

component units (instead of as 

funds) they should be presented 

as blended component units. 



If the Primary Government does NOT budget or levy 

taxes, enter the unit’s TOTAL EXPENDITURES 
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Total expenditures 

here should match 

with the Total 

Expenditures listed 

on Line 270 
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FUNDS: An accounting entity with a self-balancing set of accounts in which financial resources, related 

liabilities and residual equity or balances, are recorded and segregated for specific activities or to attain certain 

objectives in accordance with regulations, restrictions or limitations.  

 

A government is not limited to the number of funds it may have, but should use the least number of funds possible.  

 

Should be classified into SEVEN FUND TYPES as listed below for the AFR: 

• CAPITAL PROJECTS FUND:  (Not Required) 

Fund created to account for financial resources to be used for the acquisition or construction of 

major capital facilities (other than those financed by proprietary and trust funds).  

 

• DEBT SERVICE FUND (Sinking Fund):  (Optional) 

Fund established to account for the accumulation of resources for the payment of general long-term 

debt principal and interest. Debt service funds are required if they are legally mandated and/or if 

financial resources are being accumulated (over several years) for principal and interest payments 

maturing in future years. 

 

• ENTERPRISE FUND:  

 Fund established to account for operations financed and operated in a manner similar to private 

business enterprises (for example, water, gas and electric utilities; airports; parking garages; or 

transit systems).  

 

 Fund established because the governing body has decided that periodic determination of revenues 

earned, expenses incurred and/or net income is appropriate for capital maintenance, public policy, 

management control, accountability or other purposes. 28 



• FIDUCIARY FUND:  
Fund established for governments to hold or manage financial resources in an agent or fiduciary 

capacity. A single trust and agency fund type is used to account for a government's fiduciary activities. 

It is subdivided into five "sub-fund types“; non-expendable trust fund, the expendable trust fund, the 

pension trust fund, the investment trust fund, and the agency. 

 

• GENERAL FUND:  
Fund used to account for all financial resources, except those required to be accounted for in another 

fund. All of a government's financial activities should be accounted for in the general fund unless 

there is a compelling reason to report them in some other fund types (e.g., legal requirements). A 

government may never report more than one general fund.  

The general fund can be composed of several different accounts. All accounts are general funds 

unless a specific ordinance provides that funds or accounts are restricted as a special fund. However, 

if you have a Blended Component Unit with a general fund, record that fund under the Special 

Revenue Fund column. (Most funds for Road and Bridge districts should be recorded under the 

Special Revenue Fund Column. 

 

• INTERNAL SERVICE FUND:  
Fund used to account for the financing of goods or services provided by one department or agency to 

other departments or agencies of that government, or to another government. 

 

• SPECIAL REVENUE FUND:  
Fund used to account for the proceeds of specific revenue sources (other than expendable trusts or 

major capital projects) that are legally restricted to expenditure for specified purposes. (NOTE: Grants 

are commonly reported as special revenue funds, However, if a grant is restricted to capital 

construction or acquisition for general government purposes, report to those funds.) 
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• ACCOUNT GROUPS:  
• Accounting entities used to establish fixed assets and the unmatured principal of general long-

term debt, including special assessment debt, for which the government is obligated in some 

manner to pay in the future. Also, the long-term portions of claims, judgments, compensated 

absences and unfunded pension contributions not reported in proprietary or trust funds. 
 

• Account Groups are not Funds, they are used to present fixed assets or long-term debt.  

 

• If your government has fixed assets or long-term debt (that are not considered funds available for 

spending) this is the appropriate designation to indicate those accounts.  

 

Account Groups are defined as accounting entities used to establish control over and accountability for the 

governments general fixed assets and the unmatured principal of it’s general long term debt, including 

special assessment debt for which the government is obligated in some manner.  

 

Account Groups are dissimilar to funds in that they are not used to account for sources, uses and balances 

of expendable available financial resources. 
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Note: Local Governments that have implemented GASB 34 should NOT 

have account groups. 
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COMPTROLLER CONNECT  

 -  

FINANCIAL INFORMATION 
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Toll-Free Local Government Assistance Hotline (877) 304-3899 

www.illinoiscomptroller.gov 

 



Note: Lines/Codes 101t and 102t reflect all funds available at the end of the 

current fiscal year.  
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Reserved Funds – Those monies committed to pay for a specific 

obligation. 

Unreserved Funds -  Money available to pay any approved expense. 36 



Note: If your government has not adopted GASB 34, the column totals on 

Line 145 (Total Liabilities and Equity) must equal the column totals on Line 

310 (Current Year Fund Balance). 
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Revenues and 

receipts from all 

fund sources should 

be listed in the 

revenue section 

(lines 201 – 236). 

39 



40 

Note: Any line item that 

ends with a (___t) is the 

sum of all sub-

categories (a,b,c...) with 

the same number. This 

is totaled automatically 

and can only be 

modified by changing  

the numbers in the sub-

categories. 



All items with (Explain) 

need to be detailed on 

Explanation page. 
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Note: Expenditures 

should be recorded by 

program or function.  All 

accounts that require 

more detailed reporting 

have a lower case letter 

after the Code number 

(e.g. Code 251a).  
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Note: If you 

record any funds 

under Debt (Code 

259) you must 

also complete the 

“Statement of 

Indebtedness” 

section.  
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Note:  Total expenditures should not be greater than your TOTAL APPROPRIATIONS (primary 

government’s appropriation plus any component unit appropriations) listed in Step 5 and 6 

of the Registration Section. If this is not the case, a correction must be made or an 

explanation must be detailed. 46 



Amounts in gray 

are automatically 

populated. 

Transfers in and out 

should be equal. 

Make adjustments 

here and provide 

explanation. 

If an AFR was filed for  the previous year, these will be pre-populated.  If 

previous year end balances need to be changed, an explanation must be 

supplied. 
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Note: Current year ending 

fund balances carry over to 

next year’s AFR. Line 307 

(Previous Year Fund Balance). 
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Previous Year Principal New debt this year Principal pd. this yr. New yr. end balance 

NOTE: This page is for recording  

PRINCIPAL only. Do not add the interest to 

these numbers. 49 



This will be next years beginning balance. 
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Drop down menu  has 

the correct codes for 

each explanation 

needed. If the code is 

not found – use GEN 

(General) 

Explanation 

of changes 

and 

variances 

will appear 

or entered 

here. 



Note: If this Capital 

Outlay form is 

completed, the 

Comptroller’s Office 

will automatically  

provide this data to 

the Census Bureau 

each year. If not 

completed, the 

Census Bureau will 

require you to 

provide this 

information 

separately. 
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Please Note! 
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NOTE: State Statute now requires ALL special purpose governments with Total Revenue 

less than $850,000 to submit an Annual Audit every 4 years, OR an AFR that has been 

provided to board members and approved by 3/5 majority vote.  

 

Please call the HOTLINE with questions: (877) 304-3899 



Click here for an automatic review of the report and listing 

of required corrections or explanations. 56 
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• Make sure that all errors have been corrected or explained before submitting. 

• If you need assistance or can’t clear an error, please call the HOTLINE: (877) 304-3899 58 



DOUBLE CHECK BEFORE SUBMITTING 

Complete the following transactions before you submit you AFR: 

 Print a copy of the Report before submitting.  

 Audits are required if: 

 Townships -  if either the Primary Government or its Road and Bridge component unit has  

total revenue exceeding $850,000. 

 Municipalities - with a population of over 800, OR that has bonded debt, OR which owns 

or operates a utility.  

 Municipalities - having a population of 200 or less, having bonded debt less than 

$50,000 AND owns / operates any type of public utility must submit at least one Annual 

Audit during the four year range 

 UPDATED: State Statute now requires ALL special purpose governments with Total Revenue 

less than $850,000 to submit an Annual Audit every 4 years, OR an AFR that has been 

provided to board members and approved by 3/5 majority vote.  

 If your Government had an ‘ending fund balance’ (code 310) for the previous year, that amount 

must be transferred to the ‘beginning fund balance’ (code 307) for the current year. 

 If your Government had an ‘outstanding end of year debt balance’ (code 423) for the previous 

year, that amount must be carried forward to the ‘outstanding beginning of the year debt 

balance’ (code 405) for the current year. 

 Use parenthesis ( ) when recording negative numbers in codes that do not already provide 

them. 

 It is helpful to use your current audit (if available) when filling out the AFR. 
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Note: Click here once 

you are done uploaded 

your Audit Report. 



Two options to 

print from View 

Work or SSRS 
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If changes are necessary after 

submitting the AFR, a 

document is to be uploaded 

by the government requesting 

to reopen the Fiscal Year 

report. 
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  TOLL FREE HOTLINE     
(877) 304-3899 

EMAIL: 
LOCGOV@ILLINOISCOMPTROLLER.GOV  
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Toll-Free Local Government Assistance Hotline (877) 304-3899 

www.illinoiscomptroller.gov 

 


